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Virtual Office ServicesApplication Form & Agreement
EHRAERBETEHFERREY

Applicant Information EFzE A&k}

Company/Per son name* Chinese name

AEHEF AL HC RS

(Carporcaplcant s Wi o - [Enjigh name

certificate 3’&‘)‘(%?%

AT BB RIS

Company type? () Limited Company EFRAE]

AT 2 () Unlimited Company /AT () Others Hftr:
Business natur e () Trading B5 ( )T &R
ey () Consultancy & () Others H:f:
Country of registration 2 Business Registration No. 2
ATIEMER * [ e
Contact name* (Mr./Ms.) (Gedl/NE)
Bhsk AR

Designation ?

Tt

ID document number * (HK1D/Passport) Nationality *
BERES B8 ER B
Phone number* (Home {F52) (Mobile F42)
e

Contact address*

iy

Email address*

Eatiiiniing

* must be completed by all applicant FiiA Es5 A EHEE
1 must be completed if applicant is a person {li A\ & 55 AMEIEE 2 must be completed if applicant is a corporate 7\ &) 443 B 55 A VMEIAES

Service Plan Information s TE1ER

Provideregistered address
TREE AL

) [AL1] Mongkok EEFg [$90]

) [AL2] Kwun Tong #i5# [$90]

) [AL3] Causeway Bay & [$100]
) [AL4] Central H138 [$120]

—~ e~~~
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Mail arrangement

EfEHE

() [MAZL] Not applicable R [$0]
() [MAS3] Receive mail with notification by email ZUER % IEEREE [$15]

Email EBEFHHL:
() [MA4] Receive mail with notification by telephone fUg B4 DAIBEEEH [$20]
Telephone BEESRAS:
() [MA12] Receive mail with notification by SM S UK E & DU RSN [$35)
Telephone EBERIRHE:

() [MA11] For overseascustomers, Scan mail with notification by email [$215]
RrgINE PR M SR IR D B B B A
(30 mails/month, additional mails charged at $5/mail HZHE 30 BFEVE:, ZE5MNEMEES 5 7T)

Value added services B {E IR #5:

[ [a] 24x 7Mail box rental fHFE 24 /NIEFRAAIESE [$30]

] Mongkok FEf5 [ Kwun Tong #iE [ | Causeway Bay #7s@® [ | Central th3g
] [b] 24x7Locker rental FHFH 24 /NEFRAABEYIIE [$100]

] Mongkok FEA [ KwunTong #ii [ Causeway Bay #7s&@ [ | Central th3g
[ [c] Divert mail to other branch office EREFEIEAEHAM T [$35]

] Mongkok ¥Ef [0 Kwun Tong #3E [ Causeway Bay $i§#® [ Central i3y
[ [d] Resend mail toyour designated address B2 2 E N5 EHiE [$40]

[ Local ##fr [] Overseas #4h

(20 mailswith a weight of up to 50g each per month, additional mails charged at $10/mail

& H 20 $fEE 84 509 AVEE, 5N EERS 10 1)
(Postage charge required for overseasaddress JgSMitl-iRENESEEH ¢ )

Designated address/ #55&strl:

Call arrangement

REEZEE

() [CAL] Not applicable R [$0]
() [CAZ2] Dedicated telephone number & notify call message by email [$190]
R BT RS E
() [CAS3] Dedicated telephone number & notify call message by telephone [$200]
T EEESRES DA B S S
() [CAB8] Dedicated telephone number & notify call message by SM S[$210]
I EEEGRS DUE S S
(40 SM S/month, additional SM Ss charged at $1/SM S 4 54 40 {E5E:R, £85MaHEE 17T
() [CA4] Transfer call to your designated number by our receptionist [$215]

FhEf B AR = B T e 2 RS
() [CAS5] Divert call to a designated international roaming card number * [$415]

BRI, 24 R B TR R SRS

() [CA®g] Divert call to voice to email system on 24 hour s basis [$220]
BIlSE AR v RV

() [CAT] Divert call to your designated number by phone system on 24 hour s basis [$220]
B AR R B B T IR E RS

Value added services B {E IR #5:
[ [a] voicetoemail function during non-office hour [$30]

FEFARRE SR EHEEES
[ [b] divert call toyour designated number during non-office hour [$30]

FER AN AR R 2 B T i E RS
Email FHEiHE: Telephone EBEESRHE:

* DD call usage will be charged according roaming card’s pricing based on usage per minute.

| DD @R RRIE S R A TR Sl

Greeting BUIIEE:
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Fax arrangement

HEZHE

(
(

) [FAL] Not applicable R [$0]

) [FA4] Dedicated efax number and receiving fax by email B ESEEN IBEUEEE [$60]

(Unlimited pages FIREEEE)
Email STEHHL:

Other services

HAARE

o 0O O

O

Setting up unlimited/limited companies FRITIENR ZEFRAE]
Nomination of shareholders/Directors REs R EE SRS
Domain registration/web-hosting service IRZ3 M R SE

Marketing research/Promotion FiiSsia RIERE

Tick the above box for additional serviceswhich will be charged at separate billing

WBHINRE - A FIRESEERSTEEA -

Preferred language [J Chinese H13¢

BiEE O English &3¢

Discount FFIBE 20% OFF \J} 10% OFF FLifF N/A R
Contract period (months) ( )12 ( )6 ( )3
SREE ()

Note: Please copy additional page if you have more than 1 contact person 25 —firlis& A, SHEfTHEEILEER.

VOapp_Flexkin

Page 3/7




Ex

7K
2 Flexkin

Corporate Services Limited

B % e A R F] \
A « EE < JgE « PR
Tel: 3575-0288 Fax: 3005-7798

Payment Information {SJEXE&E#R

() Apply and pay in person FREERNTHFEREE

() Apply viafax, mail or email EBEE » EIRSBEHE *
() Direct deposit into Hang Seng Bank (Account No.: 024-228360772-883) & EEEAELERT (BOSRES..024-228360772-883)
Please write down your company name on the bank receipt and submit with thisapplication
FFSRATRIR . AT AR EE AR —
() Crossed cheque payableto “Flexkin Corporate ServicesLimited” B43 X ZE0E Tk BEBZHERAT
Please submit the cheque with thisapplication

SR R FXR(E

* All serviceswill be started only when payment isverified Fif BRI EETERIE LN

Research I nfor mation #fZ2 &k}

Wheredid you find us? () Google ( )Yahoo HK ¥&fg ( ) YellowPage 3=E () Book and Magazine &S #EE
TUERBRIARHLL? ( )MSN  ( )Leaflet B  ( )Newspaper #2 () Others Hf:
Why do you choose us? ( )Location #hBLEHE () Price Ef}oE
FefeEEAR T () Quality service IRFE B () Our image AFRIEE
() Friend’sreferral A48
() Others HAth:
Office Use Only B E{H
Customer Number Referrer
EEIRES BN
Assigned Telephone No Assigned Fax No
Fror Mo eSS Fro e SRS
Service Start Date Service End Date
BREEHE FRmssIEHEH
Service Fee FRBUCE Deposit Amount $Z#&&%5E Total Invoice Amount &3 S4H
HK$ HK$ HK$

Terms and Conditionsfor Virtual Office Customers

Definition:

“Agreement” means any agreement made between the service provider and the customer whether expressly or
impliedly.

“Application form” means the first two pages of this agreement which record the details of customer’s information and
details of service requested and form part of this agreement.

“Contract period” means the period specified in the application form which the customer commit to use the service and
pay the respective fees. It also refers to the renewed/extended period after the first contract period.

“Customers’ mean any person, unlimited company or limited company requesting and use the services provided by the
service provider.

“Fees’ mean the monthly fee and other charges for the use of services as specified in the application form, or specified
by the service provider from time to time.

“First contract period” means the committed period, as specified in the application form which the customer commit to
use the service and pay the respective fees.

“Services’ mean any kind of services described in the agreement and/or as provided by the service provider, or its
associates, to customer from time to time.

“Service provider” means the business center(s) operated by Flexkin Corporate Services Limited or any services
provided by its associates.

1. General

1.1 Upon signing of this agreement by both the service provider and the customer, the customer agrees that they will
pay the service provider the fees until the end date of the first contract period specified in the application form while the
service provider will provide the services to the customer within the first contract period and/or the subsequent
extended/renewed contract period.
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1.2 This agreement shall not be assignable or transferable in any manner by the customer unless with prior written
consent from the service provider is obtained.

1.3 This agreement shall be governed by and construed in accordance with the laws of the Hong Kong Special
Administrative Region (“HKSAR") and the parties hereby irrevocably submit to the non-exclusive jurisdiction of the
Courts of the HKSAR.

2. Service termination

2.1 The service provider has the right to terminate the services at any time at its sole discretion without any notice to the
customer. Refund of the fee paid for the service period not yet provided will be given to the customers after the
termination of services.

2.2 The customer is not alowed to terminate the services before the end date of the first contract period unless prior
approval from the service provider is obtained.

2.3 The customer is required to give the service provider a notice of termination not less than 30 days before the expiry
date of service. Otherwise, the service will automatically be extended for 1 month period and the customer is required to
pay the fees for the extended period accordingly.

3. Liabilities

3.1 The service provider shall not in any circumstances be liable or responsible for any loses, damages, costs, claims,
expenses of liabilities of whatever nature (including consequential 1oss) and however caused arising or in connection
with the provision of services and whether by way of the law of contract, tory, statute or otherwise and whether
occurring during the continuance of the agreement or after, including but not limited to any loss or damage arising from
wrong delivery or non-delivery of message, cals, mails, parcels, fax, telexes, cables or any objects or any error in
transmission of any of the same.

3.2 The customer shall not use any office facilities or services provided by the service provider for any illega or
immoral purposes.

3.3 The customer will indemnify the service provider against any loss, demands, damage, costs, claims, expenses,
action or other liahilities arising from or in connection with the provision of the service, as specified in the application
form.

3.4 For avoidance of doubt, the customer agrees and acknowledges that this agreement shall not give the customer any
right of accessto or any interest in any part of the premises to which the correspondence address related or in any of the
equipment or facilities provided.

4. Payment
4.1 The customer shall pay the fee before the due date specified on the relevant invoice or the first date of service

provision, whichever the latter.

4.2 The service provider has the right to suspend the services to the customer if the service provider does not receive the
appropriate payment from the customer before the due date specified on the relevant invoices.

4.3 If the account of the customer has been suspended by the service provider, the customer has to pay the service
provider are-activation fee equals to the amount of 1 month service fees.

4.4 If the services have been suspended by the service provider due to late payment, the service provider shall charge
the customer the fee during the suspended period.

4.5 The customer has the responsibility to make sure that their payments are received and identified by the service
provider before the due date specified on the relevant invoices.

4.6 The service provider holds the rights to charge the customer if the customer make any use of the service provider’s
address before the service starts or after the service has been terminated.

4.7 Deposit of HK$100 is required for registered address service while HK$300 is required if additional services on
telephone / fax service are provided. Customers are required to renew / terminate the service with the service provider 1
month before the expiry date of the service period. Otherwise, the deposit will be forfeited. The refundable deposit will
be paid to the customer within 1 month upon the service expiry date.

4.8 The customer has to pay additional service fee or administration fee for the following service items during the
contract period:

Service ltem Fee (HK$)
Additional contact person $50 per month per person
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Change of company name $100 per request
Change of registered address service location $100 per request
Deposit for access card & key for mailbox/locker rental $300 per set

Cheque deposit to bank $10 per chegue

Local courier service $15 per call
Administration arrangement for courier service $10 per order

Other customized service requests to be quoted separately

5. Mail/fax arrange arrangement

5.1 The customer has the responsibility to register appropriate company name, trade name and contact persons with the
service provider for mail handling purposes.

5.2 The customer agrees and acknowledges that each account can register only 1 company name or trading name.

5.3 The customer agrees and acknowledges that he can publicize the address, provided by the service provider only in
conjunction with the company name, trade name and contact person(s) registered with the service provider. The service
provider has theright to call for compensation and legal actionsif thereis any violation.

5.4 After the termination of the agreement, any mail, parcel, fax, telex or cable or other object send to or left at the
service provider’s address shall be disposed by the service provider at its sole discretion.

5.5 During the suspension period, the service provider will reject all mail, parcel or any object sent to the service
provider’s address and not responsible to notify the customer of such delivery.

5.6 If the service provider suspects any mail, parcel or object is dangerous, the service provider reserves the rights to
dispose them at discretion.

5.7 Any mails, parcel or other objects sent to or left at the service provider’s address shall be limited to 1 kg or 1 ft* (12
inches x 12 inches x 12 inches). Any overweighed / oversized items will be charged at HK$10 per day (per item).

5.8 The accumulated mail, parcel or other objects sent to or left at the service provider’s address shall be limited to 5 kg
or 3t When the limit is reached, additional mail, parcel or other objects will not be accepted at the absolute discretion
of the service provider.

5.9 All the mail, parcel, fax, telex or cable or other objects sent to or left at the service provider’s address will be kept at
a maximum of 21 days. Customer is required to pay an extra storage fee of HK$5 per week (per unit) thereafter. If the
mail, parcel, fax, telex or cable or other objects were kept over 1 month, the service provider reserves the right to
dispose them at its discretion.

5.10 All the fax will be received by the customer via email. The customer may receive fax by hard copy at the service
provider’s address. A printing charge of HK$1 per page will be charged.

5.11 Customers may request the service provider to divert fax to a designated fax no of the customer. This additional
service will be charged at HK$1 per page.

5.12 Scanning service for overseas customers will be limited to scanning of letters only. Any parcels, books or other
objects will be excluded in the scope of service by the service provider. The service provider will notify customer by
email regarding the receipt of such items but will not scan such items.

6. Call arrangement

6.1 The customer has the responsibility to register all the relevant company name, trade name, contact person(s) and
greeting instructions with the service provider for call arrangement. Each customer can register up to 4 contact persons
only, additional contact person is charged at HK$50 per month.

6.2 The customer agrees and acknowledges that he can publicize the telephone and fax number(s) provided by the
service provider only in conjunction with the company name, trade name and contact person(s) registered with the
service provider. The service provider has the rightsto call for compensation and legal actionsif thereis any violation.
6.3 The service provider has the rights, at its absolute discretion, to drop or answer in any way all incoming calls for
customers during the contract period, account suspension period or after the service termination period.

6.4 Call service arrangement provided by the service provider is limited to 50 calls per day. In any case the daily call
exceed the agreed level, the service provider has the right to terminate the service immediately and refund the service
fee for the remaining contracted period to the customer. Alternatively, the customer is required to pay HK$5 per call for
those calls exceed the agreed level.

6.5 The cal handling arrangement for each registered contact must be consistent according to the selected call
arrangement option on signing this agreement. The call handling arrangement cannot be changed unless with the service
provider’s approval.
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Confirmation of service and terms by Applicant

EFEENEE

Name #:44:
Title B
Date HHH:
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Approved by Flexkin Corporate ServicesLtd
HK R a s A PR SRS

Date HEHH:



